
Guide to using the YES Country Network Pages

YES Country Network webpages are designed and built to support each network to 

· Give Country Networks a platform from which to network with one another and other members of the YES Global Alliance worldwide.

· Share information about projects they are doing.

· Keep each other better informed of the work they are doing by placing frequent progress reports online.

· Allow members to join the Network via the Internet and share on information that they are doing in different parts of the Country.

· Share information on its work with the rest of the world!

This short toolkit is designed to assist the coordinator of each Country Network to manage the content of the webpage and ensure that is serves as an effective tool and resource for the Network.

The URL of Country Pages

Each Country Network has a URL based on the following formula:

http://projects.youthemploymentsummit.org/YES-(Name of Country)
To log onto your Country Page, follow the above URL and place the name of your country in place of the parenthesis.

To be able to participate on the country page in any way, as a coordinator or as a simple member of the Network, you must be a member of the YES Global Alliance for Youth Employment. Joining the Global Alliance gives you a personal account in the YES online database and allows you to access other YES web-based tools such as:

· A personal Profile-this profile let’s you upload Sharing information about yourself with other members of the Alliance and to share about your interests and goals with other people that are keen to do similar things!

· The use of the YES Global Alliance Instant Messenger System. This allows you to send Short messages via the internet to other members of the Global Alliance. It’s quick, easy and fun!

· With a YES Global Alliance profile, you will also be able to upload and access the YES Knowledge Resource of Good Practices in Youth Employment.

To join the YES Global Alliance, go to www.youthemploymentsummit.org/alliance/gajoin.html 

The YES Country Network Webpage

Type in the address for you YES Country Page. For example: http://projects.youthemploymentsummit.org/YES-Nepal 

The first thing you need to notice is the YELLOW Square in the top right hand corner. This is how you login to make edits and changes to the webpage and to post progress reports. You have to be a member of the YES Global Alliance to be able to log in and out of the webpage.

Once logged in, you will be able to make edits and add content to some of the sections on the webpage. If you have been given project leader status, which is primarily for the project coordinator, then you can make changes almost every aspect of the webpage and give approval other members wishing to join the Network from the webpage.

There are eight sections to the webpage:

YES Country Network Information

This section gives details about the project. Only project leaders/coordinators can edit this information. To make edits and changes to this information, a blue link that says “Edit Project” will appear next to the project name. Click on that and it will take you through to the sections that allow you to edit content on the first three sections of the webpage.

YES Country Network Details

This section allows you to share information on your project such as what your goals are and your project needs. To make changes to this information, click on the blue “Edit Project” tab and it will take you through the sections that allow you to edit the content on the this section of the webpage.

YES Country Network Description
In this space, define what your network is about! I have put in a small description as a place holder but you will describe your network as you see fit! This section does not show on the front of your website because I left it blank. Click on “Edit Project” and  go to “Step 3” to edit this information!

YES Country Network Goals
What are the goals of your project? What do you aim to achieve within what timeline? This section does not show on the front of your website because I left it blank. Click on “Edit Project” and  go to “Step 3” to edit this information!

YES Country Network Needs
What are some of the challenges facing your project and what do you need to help you to achieve them? Fill in this information here in this section. This section does not show on the front of your website because I left it blank. Click on “Edit Project” and  go to “Step 3” to edit this information!

Who’s involved

Here you can share information on which organizations and individuals are involved in your YES Country Network. If they are already members of the YES Global Alliance, their name will appear as a link to their profile in the YES Global Alliance database. To make changes to this information, click on the blue “Edit Project” tab and it will take you through the sections that allow you to edit the content on the this section of the webpage. 

In some cases, people and different organizations might want to join the Network by clicking on the “Join Project Team” tab that appears in this section. As soon as the Country Page coordinator approves them, their name will appear in this section as a link to their Global Alliance profile. The Country Page leader can also add members to the Project Page by adding them manually. When the Coordinator/Leader is logged in, the “Join Project Team” link reads “Add  Team Members”

YES Country Network Progress Reports

This is the most interactive section of the webpage as each member of the YES Network that has join the Country Page can add a progress report on work that they might have for the YES Country Network. For longer reports, they might want to attach a document which is possible from the next section. To add a progress report, click on the blue link that says “Post Progress report.”

YES Country Network Documents

This is probably the most useful space on the project page as it allows you to add document that are too large to place as a simple progress report. Such documents can include Reports, Proposal, Papers, Summaries, and other information. You can also upload pictures and other useful files in this section. Additionally, you can place a web link that will take people to a website which has relevant and useful information for the YES Country Network. To add a document follow these easy steps:

1. Click the blue “Add document” tab at the bottom right hand corner of the page. A text box that says “Document Title” will appear. Fill in the name of your document. This is very important! Your document will not upload without this information.

2. You can search for the document you want to  upload from a disk drive you may have save it in. Click on “Browse” and search for the document which may be saved on a floppy disk or your hard drive. When you find it, double click on it and it will appear in the text box. When this is done, click “Add Document” and your document will upload.

3. To place a web-link, follow step number one, and then place the full web address or URL in the appropriate text box. May sure you click the little circle next to the word “Online” and VOILA! Your web link will also upload.

When you are done making changes to your webpage, you can either log out, or click the Youth Employment Summit banner above to return to the YES website and continue browsing it for more useful information!

If you have any questions on feedback on this guidebook, please do not hesitate to contact me! Email me at dumisani@youthemploymentsummit.org 
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